WinSCP setup
Run the executable previously downloaded.

once installed goto 

>> Start

>> All Programs

>> WinSCP

>> WinSCP

when opened for the first time WinSCP will have a login dialog box.
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Change the File Protocol to FTP
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the host name is the IP address you want to FTP into

in this case 71.xxx.xxx.xxx
(please call your contact for this address)

enter the username and password, and click Save
the next screen will prompt you to enter a session name, and remember password.

Click OK and that will bring you to the main page (this is the page that will load from now on when launching WinSCP).  Click the name of the session in the middle pane and click Login in the bottom row of buttons.

Log in should happen pretty seamlessly.

You now have a 2 pane window that you can drag your files from the left to the right, and they are now deposited on the FTP server. 

